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TES-CardSwipe™: Integrated Credit Card Processing

TES-Cardswipe™ is a fully integrated credit card processing system for use with TES-Accounting for Windows.
It allows the secretary to process credit cards and an integral part of receiving payments from students and
patrons.

Getting Started as Easy as ONE, TWO THREE

Step #1: Order Credit Card Scanner:
TES has chosen to use the IdTech MiniMag Mag Magnetic Stripe reader. Itis

MINIMAG inexpensive (less that $100), reliable and easy to use. It is easily available from
Magretic Stripe Reader several web sites.  Be sure and order:
Keyboard Wedge
User's Manud IDMB-334112B make sure you order the
IDMB-334112B model, It is

the ONLY one that works
) This is the only model that will interfa ame reader can
be moved from the main machine to a remote workstation at registration.

) Enter IDMB-334112B in a Google Search to find the current best price.  Several
A v districts have purchased from
http://www.barcodediscount.com/search.htm?PartNum=IDMB-334112B.
Their price is $55.00 as of June 15, 2009.

Step #2:  Apply for PayWire TES-CardSwipe™ Account
Applications are available on the web at http://www.tessoftware.com/downloads.html. Please read the notes on
how to complete these applications. Be sure to tell your principal that he/she does NOT need to sign the

personal guarantee. The completed application should be FAXED to 205-449-5961.  NOTICE: It can take
up to three weeks to get approval of your account. Please don’t wait until the last minute.

Step #3: Start Processing Credit Cards:

1. As soon as your TES-CardSwipe account is approved you will receive a configuration file from TES that
will automatically install in your data directory.

2. Inthe manager’'s menu >> System Definition >> Document Options >> Receipts you will click in the box
“Receipt Scan Cards”.

3. You are now ready to scan credit cards as part of the Tendered Processing of any receipt.

4. The credit card transaction is processed via the INTERNET connection on your machine; you DO NOT
need a telephone line.

5. You will process a separate deposit for cash/checks and credit cards.

6. Credit card processing fees are deducted from your account once a month.

7. You will receive a detailed statement from PayWire to assist you in reconciling your bank.




Instructions for completing TES-CardSwipe Application

TES-CardSwipe  Application Coversheet
Fax Cover Sheet and pages NOVA 1 - NOVA S

TES-Software -- 205-449-5961

School Name I Please complete ALL
District Marme items on this page

O reew weatian O Adanenalibeation  Exating Acesunt Merchant ID
CHECKLIST
Application Page NOVA 1 Completed (Use Schogl/Pancipal for OwnerParinerOfficer)

=)
o Signed Merchant Applcation
=]

s, Page NOVAZ MUET be signed by School Principal
Comporate Resolution signed

8. Page NOVA4 Section 1. MUST be signed by Princpsl

b, PageMOVA4 Section 3. MUST be signed by School Secretary

o Vaoided Check, Bank Letter or Starer Check whene funds are 1o be deposted and fees ane debited fram.

GuessHigh. Enter the
Total amount you take
in at registration.

O Praofof Exstence [ Send ONE)
1- Merchant Statemenis (3 manths if you are cumently processing credit Cards)
2 OR TaxExempt Ceriificate
3 OR Regional Aceredaation Cenificate

O Endef VearFinancial Statement: (prar year)
1- Balance Sheat
2. Acthvity Summary (i using Activities)

O Estimate the TOTAL credit card sales you expect to process during REGISTRATION. 5

B Estimate the AVERAGE credit card sales EACH MONTH excluding REGISTRATION 5

O amex Apply? [ YES O NG or Existing Accountw: GuessHigh. Enter the

average amount you
receiot each month.

-

a How many stations will you use during Remote Registration

| Secratary E-Mail Address

m} Secretary Name Phone

o Technical E-Mail Address

O Technical Contact Phong

O P Address of School or Distrct Portal
(We will suthorize this |P Address fo have direct sccess to the SQL Database forthis schoal)

Submitted by: Date:




DBA (Doing Business As)
School Mame and address

Federal Tax IDVis required.
Usually you will use District
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Don't forget to attach
1- endofyearfinancial statement
2- Voided Check (for bank deposit information)

Print5chool Mame I

School Principal mustsign and
date thizline

—_
IGMORE: Personal Guaranteeis

MOTrequired

—_
—_

School Principal mustsign and
date corporate resolution

\

School Finance Secretary must
sign and date thisline.




TES-CardSwipe Fees:

Fees are based on the Credit Card type.

Monthly Statement Fee:
PCl/Compliance Fee:

$10.00 / Month
$135/year

TRANSACTION Fees

Percentage Range

Plus Per Transaction

Visa

1.33% - 3.34%

.23 per Transaction

Master Card

1.43% - 3.34%

.23 per Transaction

American Express (optional)

2.95% - 3.50%

.23 per Transaction

Discover

1.43% - 3.34%

.33 per Transaction

Most of your transactions should be
Qualified (Normal Account) and
Rewards Qualified or Debit Cards

/

The summary below is an estimate of the fees you will pay for the
convenience of using TES-CardSwipe. All fees are debited to your bank account once per month.

//are for all card acceptance types selected above. Fee Type Amt. § Per Authorization §
VISAE MasterCard Discover Application Fea .00 VISA® 20
Fate® = Par Itam Rz + Par Jiam R + Par [iam Installation/Training .00 MasterCard 20
Qualified 1.72 % +5.00 1.88 % +5.00 1.88 %0 +5.00 Wireless Set-Up Fee .00 Discower 20
m““ 1.82 %+5.00 2.02 %+5.00 2.02 %+3.00 Account Maintenance 20.00 Debit .00
Mid-Gual 220 %+5.03 2.49 %+5.03 240 %+5.03 Statemant Fee(permo.) 10.00 ARU Auth Fee 5
.E_ Non-Gual 3.34 %507 3.34 %4507 3.34 %+5.07 Chargeback Fee (par acour) 15.00 Foreign Metwork
E ther Tier [ Debit [ Supermarket [] Quick Pay/ Small Ticket Retrieval Fee (peroccur.) WEX
"E 133 %+5.13 1.43%+3.13 1.43%+3.13 E
:’ omm 9545 a = .;R;tr”m Item Fee/NS Fipar 20.00 ‘_}-’;JI:D: Auth Touch =
E Ter + +5 %h+5 1
o VISA® ManterCard Discover Eﬁ'ﬂf;?p"““ Fes 135.00 K:f:teg perator 05
. Peata® = Par Ttem Fat + Per Iiem Raw% + Per e EE:::IETEF;L“E”Y Waoice - With AVS 220
Ta %+5 Ya+5 %+5 Minimum Discount (permo.)
m VISA® NasterCand Discover Batch Header Fee Monetary Woice -Bank Refemal | 4.00
P Fste® + Per Trem e T AT THRET THRer
Q g 48 oy 4 o +5 Oiher Oiher
p—

Very Important NOTE:

If you do not close the BATCH

each day the Transactions for that day will be billed at the Non-Qualified

Rate.

Mid Qualified and Non-Qualified rates occur on
transactions where the card is NOT present.
Over the telephone etc.




TES-CardSwipe Configuration

File >> Manager >> Document Options

= System Definftion

Fanota Fioces g Opias | MastarFik Detiban: CHstnct FTF |
Gamral | ecown Dasron Documarnt Options |Echooi Logn | Feprort Dttt | EdiiErmy Options |
13 H ”

Set Recelpt Scan Cards Rupsipl Farm Chack: Fom FoFoin
to ON. EFECrFTE - [[cEncran] = [Srndan Laser =

T FrintPecept [ PrntCheck T PimP0

I PreviewPeceipt ™ Presimw Check [ Presiew PO

¥ Le=Tendemd W Lo Temcher W U Temcher

™ Ups Teacher B Lles Dimpt = UesDept

I Ue=Dept Chck Foamod 1 PO Copies

= AlowdR Harzostal Vasilcal | Messacs

& Alow'\ianer Chik Mumbiar 70 B THES PURCHASE CRCERIS

4 7 Growp Fae Sheet Chik Dae EES0 ) ,DE &g'&u‘aﬁ S0
7 Recsipt Sean Carrs Chk Amint B0 [1=0 MONTHS CF THE DATE OF
: His CRCER
[ LeserFogsFeceitCopks At in Yo s 70 [0
m Nomssaddess [ o0 [ 10
NOTE: You can now set
! Fuacaini Fars Adjusim ests [ Ll St el W RCefdvencor 1
the number of rece|pts 00 1 Inch maneme: [ § [ | [PPDAESCOCLOETRE =
. rtical -+ Dwn 0 575 HORTH 100 EAET

Hanonial -Lat +Fight -0 Piessiors Dieleut Fomal S

printed by LSRPG T HEROME 0T g,
1
Cancel

TES-CardSwipe Test Configuration

D’sbursemenls Journal-Entries  Purchase-Card  AF
Shudent Contral Cener

(o Chance There are two items that are used to test the configuration

EntertEdit Receipts
Prink Reeceipt Riegister

Define Fee heet 1. View Terminal Configuration
Mk Degcsi 2. Test Scan Machine

Depasit Regicter L

View § Vold Transactians
Pracess Payment/Carrection
Wiew Terminal Canguration
Test Scan Maching

WViewr | Close batch

Shudents L3

View Terminal Configuration

If you do not see this screen it means that the termconfig.pw has not been installed in
the data directory.

Company Hame: TES Sokwers rinl

Tanmdresd 10 007 542000 006D 1022685

M amEazE

Test Scan Machine

_ You should see TWO lines of data. The first character is a %.

Envipas Byl ookt el iR

If you see only ONE line you probably bought the wrong model of
card swipe machine




Processing a Credit Card

% Adding a Receipt (New)

Code: [M35 Grades [ 7 Wav

Meme: [TEA, CERA

Diocument

2

Receipt

| .
s Enter the receipt as normal

T TAWMY WL TR Commert: [ACTIVITY GARD

HAPPYDWLE. UT 36010

[ This Raceipt s & Rakind of & priorespen diues

ami 0l |2m| | L] Accow l.s;"r“r\::r'\"cmn | Teochar  [Dapt] P [ w | & |

| ACTITTY CARD oo
You MUST click this
“ : button BEFORE you

HE EE scan the card.
Cash: Somn CragiCard [Ea | \
Check [
Tendered Cod [  cancal |
LT — Chmge| 2o

= Process Transaction

Fyed

Trancacion Type: 00 - Ewipe Esl
Plirase Svipe Cradit Cand Mow.

/ﬁow you swipe the card

Froomas Canoel

# Proces Transaction

Hala

Feyed

Transecion Type: 00 - Bwips: Bala
TATTON/TERESA Cand N )0000000000E450  Mastercan

ot [BEE

When you click PROCESS the card will
be validated by NOVA via a secure
connection to the internet.

Wait a few seconds for the response from

Proc=ar I

Hesponss from NOVA! APPROVAL

mmany this will say N

Response from NOVA: APPROVED

If approved, when you click OK the receipt
will be posted and the receipt(s) will be

printed.




Nova Return Codes

APPROVAL AA Approved

SERV NOT ALLOWED ND Invalid request

REQ. EXCEEDS BAL. ND Req. exceeds balance
NOT ON FILE ND Cardholder not found
EXPIRED CARD ND Expired Card

INCORRECT PIN ND Invalid PIN

PICK UP CARD NC Pick up card

INVALID CARD ND Invalid Card

DECLINED ND Do Not Honor

CALL AUTH. CENTER NR Refer to Issuer
DECLINED-HELP 9999 ND System Error

INVALID TERM 1D ND Invalid Terminal ID
CALL REF.; 999999 NR Refer to Issuer

AMOUNT ERROR ND Tran Amount Error

INVLD TERM ID 1 ND Invalid Merchant Number
INVLD TERM ID 2 ND Invalid SE Number
RECORD NOT FOUND ND Record not on Host
INVLD VOID DATA ND Invalid Data

SEQ ERR PLS CALL ND Call for Assistance
APPL TYPE ERROR ND Call for Assistance
MUST SETTLE MMDD ND Must settle POS Device,open batch is over 7 days old.
DECLINE CwV2 N7 Do Not Honor Declined due to CVV2 mismatch \ failure

NOTE: Batch will be Auto Settled after 10 days

Processing a Credit Card — When Card Won’t Scan

(Can also be used for Phone In Cards)
NOTICE: KEYED Transactions are processed at a HIGHER rate than SWIPE transactions.

4 Adding a Receipt (New)

Code: [ Gesds [ 7 W
Meme: [TEA CERA 4| Coamen [ T ——|
TITBTAWNY Ol CIR Comment. [ACTIVITY CARD
HAPPYDALE. UT 35010
I This Racsip & & Rakind of & prior epend s
LTI | BT T Treser oo Pl ] - |
— ACTITTY CARD al o
D T T = //You MUST click this
T — T ] button BEFORE you
Tendered cort L scan the card.
Tow: [ Chenge:| 1200
= Process Transaction
Click here to manually key
| the cc number and

Teansmation Type: 00 - Swige Sale
Please Swipe Credit Card How...

expiration date

Ls

Amoants 1,00

Process | Cancal

# Process Transaction

Enter the CC Number and expiration
date.

LRSS e - The other fields are not currently

Cord Mumber:  [FE107 1500003800 CarExpDam: B30T MMDD required.
Awoane [T00 onaz [
Audress: [ ZpCode: [

Provess | Concal |




Processing Credit Card Fee Sheet

= Fee Sheet
Code: 071856 |LOTT. SHAYLIE £ 314

Gap [ Course/Comamsit | Fiica [PIC[W] Ped [ Chamed [R] [ ] Ul et Resoigit Faee Shaet |
3D Design 20.00 L0 7 |
At Card 10.00 R | Add Lina to Fes Sheat |
Band Pizza 3.00 LN T |
Banl Tahirt [) =
gol,.sgg Isn.. Pack G500 10T Ftamowe Line from Fes Shest |
Bays B B Barsuat 100 L
Boys B B Padticip stion 2500 1| =
Bays BB Shoes [T @ Pomt |
Bays B B Uaiform 2000 L8 CI k H t dt
Choks Pasticapation 15.00 LF Totad Charged
S Pariogai ol wCwge [0 ick Here to process credi
Dance Sales Tax 441 1 Total Waked: 0,00
Debhiate Shet 1506 1 B Card
Clapioalt Prafund 0001 Total Paid
Drama Sales Tax 147
Drama i 18831 . . .
Girls B B Banque 10.00 =1 0,00 The remaining processing Is
Mntarsat Pt 100 Cash [ 000
Lackar Fina 200 1 exactly the same as
Pe Acalvitss 000 IW B .
P St 500 LN
Peden e described on the previous
Sehntastic Adams 0001 000
Socholastlc Schwab 000 [0 pages.
Schodastic Tanget 0.00 LB
Studant Plarmer 500 LN
Sissparse 000 L
Tach £ Project [T
Track Pamicpation 1500 1 T
Yastioak 2500 | (& Pox

JRORA AR

Credit Card Receipts

NOTICE: i you are using Credit cards there are ONLY two receipt forms available. LSRPG and
EPSONPQOS. The 2 on a page and 3 on a page are NOT available for processing Credit Card
Payments.

EPSON Pos Receipt

Receipt 65209
HAPPYDALE MIDDLE SCHOOL  05-06

The first receipt printed is for cardholder

6/09/08 signature.

From: 952241 Grade 8 i i X

WICKMAN, Il Banking regulations require you to keep
CardType  Master Card these signed receipts for at least 18

Card Numbar s+, 3450

Tetal Crade Card: 1.00 months

TATTOMTERESA

| agrea to comply with
the cardhalder sgreement

School Copy

o Sowoa. The second receipt printed contains all
) ) the DETAIL of the receipt.

LU e Gads B

WICHRLAK, 111,

Al
LAB0TH Day
0410005 1- D0 70085 -

DOMETION .00

[CTTT] .00

Credil Cand bilormation
TATTOMTERESS
Tem  Mpster Cand
[ 50
Tl Cradi Goed 100
FarsntStudent Cogry




Laser page Receipt

/

View / Void Credit Card Transactions

# Browse Credit Card Batch

Terminal | _TES | Mowa | eigts | Credits,Reasms | Waids |Closed -
Bu:memM Diote: | 'I'-n-e Due | 'rm |Amruunl| Count | Amaunt | Count | Amount [ Couns |
Tne 031 | 52706 VITAG | AS1PM | 200 H 100 ]
One |s o3 | BTG mnm sm.os 1ABAM| 083 1 234 HI=]
One 17 035 | 5206 | 353PM | 52606 | 35TPM | 400 4 100 18
One 18 034 | 52606 | 741PM | 52806 | 7M0PM| 100 1 =]
One 19 096 | 52R06 114EAM | 52806 | SOEPM | 00 2 =]
70 EAO906 113 0 4 ]

Recespt | Suedent Hame
M WICK MAN, B
GH210 TAGGART, MALLORY
G511 GOMEZ, AMANDA
G612 LBEY, ASHLEY

0013 512107 1388003450
004 512107 128800245 TATTOMTERESA

+*  lnsart A Charge = [wlete

P Case

il Highlighted Frzcard

10

Receipt
6/09/2006 HAPPYDALE MIDDLE SCHOOL 05-06 Receipt Number 65210 The first receipt is to\
be signed by the
patron.
Received From: TAGGART, MALLORY
ltem  Account Camment Periad Amaunt  Changes Banking regulations
1 10-4100-015-000-0065 ADM Activity Fees DONATION 12 1.00 require yOU tO keep
CC Type: IMaster Card Receipt Total 1.00 these Signed
Gard Number, e 3480 receipts for at least
\18 months.
Receipt
6/09/2006 HAPPYDALE MIDDLE SCHOOL 05-06 Receipt Number 65210
Duplicate —_ Second receipt is
Received From: TAGGART, MALLORY to be given to the
o Account Comment Period Ameut  Changas patron
1 10-4100-015-000-0065 ADM Activity Fees DONATION 12 1.00
Credit Card 1.00 Number: =+, 3450 Change  0.00 Receipt Total 1.00



Voiding a Credit Card Transaction
NOTICE: You can only void a transaction that is in a batch that has NOT BEEN CLOSED. After the batch has
been closed you must use the Issue Credit or Refund process.

Voiding a transaction issues a second transaction that stops the original transaction from being process to the

patron.

redit Card Batch
Terminal | _TES | Mowa | | Clossd eipts | Credits/Retums | Waids |Cinsed -

Bu:memM Diote: | T Dot | Time |Amruunl| Count | Amaunt | Count | Amount [ Couns |
Tne 031 | 52706 A05FM | 52746 A31PM 200 H 100 ]
One |s 032 | BETAE | TEOPM | BEBDE | 1148AM | 053 1 234 HI=]
One 17 035 | 5206 | 353PM | 52606 | 35TPM | 400 4 100 18
One 18 034 | 52606 | 741PM | 52806 | 7M0PM| 100 1 =] . w . . . »
One: 19 036 | S5@H06 | 1145 AM| 52806 GAEPM | .00 2 g Click on “Void ngh“ghtEd Record

= " -
-

Response from Nova: APPROVED

N~

00 GG 00 044406 001 512107 IMSTATTOMTERESA
00| GUERDG O 070152 02 512107 188500345 TATTONTERESA

Sade Kayed 200 GOME 01 DE2GRE 0013 512107 1388003450

Sale Seipe 100 GONG 00 | 091925 004 512107 128800245 TATTOMTERESA

A Change = Delee

Waid Highlighted Recard
P Case

# Browse Credit Card Batch |
Tl BLE::IJIB.umhI Diate | Tame: l Dmm|u1rm |Amruunl| c:l:m iﬁﬁf&ﬂfimﬁi“’cm FIM“ = Note the number under “Rec” This is
o 18 0% | Saros | 120PM | Sones 1AM 0% 1 3% @ the NOVA record Number 001.

One: 17 53 | 5@RO6 | 333PM | 52806 | 35TPM | 400 4 100 18
One: 18 034 | EERO6 | TA1PM | 50806 T40PM | 100 1 a
3016 PM 2 g
] —

Recespt | Suedent Hame

0 001 £ iuy 188500345 TAT TONTERESA G500 WICKMAN, B,
Sada Seige 100 00 070152 | 002 512107 1BI00IASCTATTONTERESA 05210 TAGGART, MALLORY
S Koo 200| GUYOG 01 062633 003 512107 1885003450 65211 GOMEZ AMANDA L
E 00| GUOOG 00 | 001925 004 512107 1B8HOIBITATTONTERE: S0 gy Ase T . . .
v:mi 100 G006 08 | SALE | |00 STETOTTRSRS A e The Void Swipe voids NOVA record

number 001.
Vaid Highlighted Fecard +  sart A Change = Delee
P Chose

NOTICE: After voiding a record you must close this screen and reselect it to see the VOID transaction.

11



Closing a Credit Card Batch

Close Credit Card Batch: Closing the credit card batch tells the credit card processer to deposit the funds
to the school's bank account. It is vital that the Credit Card Batch is closed
EACH DAY. In the past the secretary had to do a TWO step process. This new
release links the two processes together.

This new process should solve the problem where credit card batches were inadvertently left unclosed.

Processing a Deposit:

Woid this Deposit

Export this Deposit ‘

Close ‘

Help ‘

& Deposit Register

St by Deposit Murbar |

Credit Card Batch Open,

£ Deposn Register

- &

&ir Deposit Register = (o)
Sort by Deposit Number Credit Card Batch Open. Amount = 1.00
A
Deposit | Date | Amount | Adj [Per| RecsiptRange  » Receipt|  Date| Name Amount \
8000003 | 7/28/07 | 729.00 CAGH 8000003-80 8000154 | 4/30/08 | TES-SOFTWARE 00
a000004 | 7/27/07 | 4n.00 CC B000NG2-B000C .
BODODOS | 7/27/07 | 9,234,530 CASH 8000008-80 The process will now test
8000006 | 7/31/07 | 19100 MSF 30884-30884 )
8000007 | 7/31/07 | 216150 MSF 3087330867
8000008 | 7/31/07 | 58500 MSF 30869-30872 the open credit card batch
A000008 | 7/31/07 | 2.763.00 MSF 30867-30878 H
8000010 | 7/31/07 | 221.00 MSF 30861-30861 and d|3p|ay the total to be
8000011 | 7/31/07 | 2.495.00 MSF 30855-30866
&N 2 | 7731707 | 27900 MSF 3085830858 closed
8000013 | 4/30/08| 100 CC 8000153-80001
aoo0nT4 | 4/30/08| 100 CC 80001 46-80001
8000015 | 4730/08) 1.00
[RIRLIE R AR LN 4
Print Items to Deposit ‘Cash/Check Deposit ‘ Credit Card Deposit ‘

Deéusr. | 5] Prepare & Deposit - -
8000003 | 773 ﬁ * N @
8000004 | 774 Cradit Card Deposit  Paniod 10 4/01 /08— 4f 30708 Deposit D8N |4730/2008
8000005 | 773
B00000E | 7/ I Fece| Date Name Cash Chack MC/ VisayDis: A Ex D H H
doonogs | S0ES 4 It is now possible to
8000008 | 7/
suoucs 7/ compare the amount open
8000011 | 77 i I 1
w011 | 7 in the credit card batch with
8000011 | 4/ H
om0y | 47 Total Receipts to be
000015 | 473 .
ol o] 2] deposited
Print
Vodtn Undeposed Funds 1.00 0.00
Thas Deposit .00
Dieposit All Credit Cards. Fund  Fcoipts Total Recipts To Diepos 1.00 ‘/
Depost MG MVisa/Discover ] 100 Actual Deposit 100
Deposit m Ex Amourt Shon Cver oo
Clear all Tags @ FPrint Deposit @ Post Deposit |
A Ciose

L uumlmm. 2 Crodit Cnrd‘oat;ulll Faounod 10 AJON 08— AfI0708 Depaosit Dale: Wum;_- H

£ Close Credit Card Ultcf_ Transter funds ta your Bank Account . -— “H When th e Sec retary Cl ICkS\
B thimibas S P Vot Ceeea [Post Deposit] the “Close
Eeamems, a2 2 OB 2 Credit Card Batch” screen
Contim Torat: | b ool cons Mo, cancat will appear.

Elmvon/Paywies
int | Crogi Card Mo

12

To close the batch:
Enter the
confirmed batch
total.

Click [Close Now]/




[ Depoat Reguter

a Dmposit

003
Ba00004 | 7,
2

Condit Card Batch Opan. Amaoust =

& Clase Credit Carel Bateh Tyl funsts b yous Hanik Accaunt o

Bateh Mismbor Salus Wi Crodin
Bnich Sintus: Batch is Open Amont 100 000 (1]
“vour Uatch total is: 140 Count: La0 0.00 (1)

Conlirm Tatal I Closing Batch

Batch Close Successful

Transncaon | Tam

Total Closed:  1.00

Batch Number: 098

[ox ]

Tz
Fincamipt | Studant Hnema

m—

mrd Doposit Poriod 10 4700 /80 4/20/a0 Depasit Date [4730,

% Deposit Register
Sort by DepositNumber No Credit Card Batch Open
Deposit | Date | Amount | Adj. | Per| ReceiptRange = Peeceipt] Date | Name Armiount \
B000004 | 7/27/07 40.00 CC 8000062-6000C 8000165 | 4730706 | TES-SOFTWARE 1.00

8000005 | 7/27/07| 9.294.80
8000006 | 7/31/07 141.00
8000007 | 7/31/07| 216150
8000008 | 7/31/07 585.00
8000009 | 7431/07| 2.789.00
8000070 7/31/07 | 221.00
8000017 | 7/31/07 | 2.495.00
8000012 | 7/31/07|  279.00

CASH 8000008-80
MSF 30884-30884
MSF 30679-30887
MSF 30869-30872
MSF 30867-30878
MSF 30861-30861
MSF 30855-30866
MSF 30858-30858

8000013 | 4730/08 1.00 CC 8000153-80001
6000014 | 4430/08 1.00 CC 800071 46-50001
8000015 | 4/30/08 1.00 CC 80001 54-80001
8000016 4730708 1.00 CC 8000755-8001
rfefalz ][]« -

Print Items to Deposit ‘

Cash/Check Deposit ‘

Credit Card Deposit ‘

Void this Deposit Export this

Deposit ‘ Close Help ‘
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The system will contact
Elavon (NOVA), close
the batch and begin
the transfer to your
bank account.

If this fails to close you
will need to contact
TES-Support for
assistance in closing
the batch.

The deposit screen will now show
“No Credit Card Batch Open”




What Happens when the Credit Card Batch doesn’t match the Deposit?

8000005 | 7/27/07
BO0D00G | 7/31/07
8000007 | 773107

Credit Card Deposit Perod 10

Af01 f0d— 4/30/08

5 Depasit Register =@ =
San bry Deposit Mumbar | Credit Card Batch (pen. Amoust= 1,00
Doposit | Dl 1 prepare a Depesit = @ | &%

anoonna | 7307
B00000% | 7131707
B00OM0| 7f31/07

Date | Name
BO00TS: 30/08 TES-SOFTWARE
BODDIS? | 4/30/08 | TES-SOFTWARE

BO0GOTT | 7431707
8000012 | 7731707
8000013 | 4/30/08
800014 | 4/30/08
BO0OD1E | 4/30/08
000016 | 4/30/08
H000017 | 430708

Vaid this Dopo: Undaposied Funds:

This Deposit 200
Diepost Al Crec Cards | Fund  Receipts Totsl Facaipts To Degfosi
Dleposit MC/Visa/Discover 0 200 Actusl Depod
Deposit Am Ex Amount Shoet Over:
Cleor oll Tags | & PintDeposi

m,m:;ﬁu e [4/30/2008
\

—
| {:9 Post Dopasit |

A Ciose

Possible Reason

What you should do

There are BOTH Master Card/Visa and American
Express transactions in the deposit. The total at the
top of the deposit register is the combination of BOTH.

Just continue with the deposit. This is normal

behavior.

You have VOIDED some credit card transactions with
NOVA using the CREDIT CARD screen, but have not
Voided the Receiptin TES.

Void the Receipt in TES and make sure the totals
match.

You have VOIDED some receipts in TES but have not
VOIDED the transactions with NOVA using the
CREDIT CARD SCREEN.

Go to Receipts = Credit Cards = View\Void
Transactions and void the credit card transaction with
NOVA.

This line was voided by clicking on

Gy Browse Credit Card Batch

= [Void Highlighted Record]

Terminal | TES NlMﬂ Starl Clogod Hirmpts Crnefstes Fthamss
r.m:h‘ Date Tnme Duhe | Time | Amount| Count | Amount| Count
470370

/2707 10:05 P [1.175.00 ? 105.76
!Jru } HE | 403708 'III 'Ih PM A i,fI]N 101EPM 100 1
dne 3| 096 | 5/25/03 | 101 PM | 5/25/08 | 113PM 1.00 1
One 4| 097 | 5/24/00 | &05FM | 5/25/00 | 406 P 1.00 1
Jne 5| 093 | 5/26/03 | 1051 AM | S/26/08 | 11:22 AM | 1
O [ 1,05 P 0 |

5/26,/00

Wit Clogsed
Amourit C-uunl

| NOA,

Date |RT |4 eRCRac) Cradn Card Ho
5/26/08 00 l]LHug 001
B/76J08 | 00 026147 | |00z
5/26/00 00 | SALE o

Mama On Card
TATTON/H YR
TATTONHYELM

Saln ‘\\\ﬂpl
“oid Swipe

3450
3450

“oid Highlighted Fiecord

4 close

\ﬂJID B000156 ESE'WFT\\-\FE
BIOMEF | TES-S0F PWARE

uuoum\

the void. (I have no idea why they return
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SALE in the authorization code)

This line was created when NOVA processed




What happens if | forget to close my Credit Card Batch?

& TES Local School Accounting

Impartant Message

*Vioss B 4 apan Cradit Card Botch

Daled  5/26/2008
& Amoun 180

If there is an open Credit Card Batch
you will receive the following warning

when you start your system in the
morning.

If you answer YES you will be
transferred to the deposit screen to

Do you wantss process his depast HOW
PO | ™ \
— -

& TES Local School Accounting

TES Software

WARNING

J D v and 0 e dapos TOOAY
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process the batch.

If you answer NO you will receive the

warning show below. /




