AW - Post Receipts to MCAI Next Gen

Be sure you make a backup to DEMO to save the TES system before you start processing

MySchoolReceipts Receipts.

Step #1: Process your receipts and deposit in TES exactly as you have been doing in the past.

& Deposit Register

=%

Sortby Deposit Number
Deposit | Date | Amount | Adj. |Per| ReceiptRange |~ Receipt Date| Name Amount \o\
7000063 | 5/29/07 849.89 & |CASH 700175370 7001836 | 6/04/07  RIPLEY'S AQUARIUM 3803
7000070 | 5430407 | 8,750.00 8 | CASH7001776-70 7001837 | 6/04/07 SPHS ATHLETICS 75.00
7000071 | 5/31/07 | 266495 CASH 700177770 7001638 | 6/04/07 | SPHS ATHLETICS 5.400.00
7000071 | 5431407 | 17.056.50 CASH 7001777-70 7001839 | B/04/07 | LINDSEY ADAMS 180.50
7000072 | 6/04/07 | 19.036.43 CASH 7001625-7C 7001640 | 6/04/07 | LINDSEY ADAMS 200.00
7000072 | 6/04/07 | 1.414.81 CASH 7001825-70 7001841 | 6/04/07 SPHS ATHLETICS E£.400.00
7000073 | 6/11/07 | 3,675.93 CAZH 7001850-70 7001842 | 6/04/07 | PAT WREN 26.95
7000073 | 6/11/07 [ 1456310 CASH 7001850-70 7001843 | 6/04/07  PAT WREN 18.66
7000074 | 6412407 | 9.482.00 CASH 7001878-70 7001844 | B/04/07 | PAT WREMN 10.45
7000075 | 6712407 | 22220 CASH 7001878-70 7001845 6/04/07 PATWREN 26.06
7000075 | B/12/07 30.00 CASH7001879-70 7001846 | 6/04/07 | PATWREMN 14.45
7000076 | 6/29/07 | 15,402.00 CAZH 7001881-70 7001847 | 6/04/07  STEPHANIE MEDWICK 2.00
7000076 | 6/29/07 | 14843 CASH 7001881-70° 7001848 6/04/07 RACHAEL MATHERSOM 4718
[CECIER E a 4 ﬂ v 7001849 | B/04/07 | MICHAEL AYCOCK 078 ||«
Print Items to Deposit | ‘Cash/Check Deposit ‘ Credit Card Deposit ‘
Waid this Depaosit Export this Deposit Close Help

Step #2: Select a deposit to export to MCAI and click on [Export Deposit]

& Export Depost to External Accounting System
Fund Account Name Formatied Account Amount |
12 AT DEFT Donation Income 12-4-7430-000-0000-0000-4856 2000 ¢
12 CHEERLEADER Dues/fees Incom| 12-4-7260-000-0000-0000-4020 11.796.00
12 CHEERLEADER Resale Income | 12-4-7420-000-0000-0000-4020 2.566.25
12 COFIER Equip. Maint. Agreements | 12-5-1100-342-1500-0000-2362 38343
12 DANGCE TEAM Dues/fees Income | 12-4-7260-000-0000-0000-4030 2.700.00
12 DIST/ALLOC-PRIN Board Paymen| 12-5-3910-323-9700-0000-4180 75.00
12 DIST/ALLOC-PRIN Refund Prior Y 12-4-3310-000-0000-0000-4180 47.18
12 LIB-LOST BOOKS Fines/penalties | 12-4-7300-000-0000-0000-5620 96.57
12 RENTAL Camp Rental Income 12-4-6910-000-0000-0000-1936 1.350.00
12 SPECED Fundraiser Income 12-4-7340-000-0000-0000-3163 2.00
32 CHOIR-TRIP Trawvel training-out Of| 32-5-1100-383-4400-0000-6380 39.03
32 DAMNCE TEAM-FR Dues And Fees| 32-5-1100-623-4400-0000-4040 70.78
32 JR CLASS LEAGLUE Fund Raising | 32-4-7710-000-0000-0000-8126 360.00
32 KEY CLUE Danation Income 32-4-7810-000-0000-0000-6420 135.00
32 SEMNIOR CLASS-FR Fund Raising || 32-4-7710-000-0000-0000-6360 90.00
32 TNT Dues/fees Income 32-4-7610-000-0000-0000-4340 720.00

Frint Journal Entry ‘ Create McAleer Disk | ‘
v Ok o Cancel Y Help

Step #3: click on Print Journal Entry to print a reference copy of the deposit.

Run. 7/13/07 8.19AM
Happydale High School 06-07
Deposit to External System - General Journal Entry

Account Name TES-Account External Account Debit Credif |
ART DEPT Donation Income 12-4-7430-000-0000-0000-4866 4866-12-4-7430-000-0010-7101-0-0000-0000 20.00
CHEERLEADER Dues/fees Income 12-4-7260-000-0000-0000-4020 4020-12-4-7260-000-0010-7101-0-0000-0000 11,796.00
CHEERLEADER Resale Income 12-4-7420-000-0000-0000-4020 4020-12-4-7420-000-0010-7101-0-0000-0000 2,566.25
COPIER Equip. Maint. Agreements 12-5-1100-342-1500-0000-2382 2382.12.5-1100.342-0010-7101.0-1500-0000 38343
DANCE TEAM Dues/fees Income 12-4-7260-000-0000-0000-4030 4030-12-4-7260-000-0010-7101-0-0000-0000 270000
DIST/ALLOC-PRIN Board Payment 12-5.9910-923-9700-0000-4180 4180-12-5-9910-923-0010-7101-0-9700-0000 75.00
DIST/ALLOC-PRIN Refund Prior Yr Expenses 12-4-9910-000-0000-0000-4180 4180-12-4-9910-000-0010-7101-0-0000-0000 47.18
LIB-LOST BOOKS Fines/penalties Income 12-4-7300-000-0000-0000-5620 5620-12-4-7300-000-0010-7101-0-0000-0000 96 57
RENTAL Camp Rental Income 12-4-6910-000-0000-0000-1936 1936-12-4-6910-000-0010-7101-0-0000-0000 1,350 00
SPEC ED Fundraiser Income 12-4.7340-000-0000-0000-3163 3163-12-4-7340-000-0010-7101-0-0000-0000 2.00
Cash in Bank for FUND 12 12-1-0111-000-0000-0000-0000 0000-12-1-0111-000-0010-7101-0-0000-0000 19,036 43



AW - Post Receipts to MCAI Next Gen
You can choose where thh

file is placed. We do

Step #4: click on [Create MCAI Disk]
recommend it somewhere

{5 Export Data to MCAI NextGen on the C: drive on your

computer because this is
accessible while you are in

SRR " : - - MCAI
Thig routine will create the depoasit journal entries to he entered inta MCA

MextGen LEA accounting systerm. /K /

The file name is

MNETRUCTIONS:

> generated by using and

Export el IC:-MesIMCAI the date of the deposit

Export File Mame: |DEP2EIEI?EIED4.CSV

DEPYYYYMMDD.csv

B Create Download X Cancel 3 Help \\

Step #5: Login to MCAI LSA

Step #6: TES-Receipts =» NextGen LSA

Select General Ledger = Journal Entry Import Program

- | MCAT Application or Transaction Marae | Ap | Tran |

-+ _7] Local School Accounting
7] Accounts Payable
@ General Ledger

__| GL Table Maintenance
_7] Budget Maintenance
+-_7) GL Reports & Queries

7] GLSetup

7] GLYear End
7] Purchase Otder
7] Receipt Module
7] Requisitions
7] System Control

=1 F- -

:I GL Table Maintenance

:I Budget Maintenance

:I GL Reports & Queries
_GL getup

_GL Year End

éﬁl Create Journal Endry

éﬁl Period Maintenance

ournal Entry Irport Program
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Step #7: Click on [Browse] to Selec t the import file

ourna port Progra aE Be sure and Change the
Joarmal Entey Ele search parameter to ALL
Files (*,*)

Ertter Journal Entry Iraport PathyFile Mawe and Press Enter (F1) to Tmport/Post Entries

Select File 3

Loak in: | L/ Wisclient\C on EntreNetwork =] o B~
:9 ICce0 [E] caavsetuplog
7 IC3) ClaviionTraining [2] caissiog
My Computer — |[Z)DELL CONFIG
IC)Documents and Settings [ s
& ICIHwT Status, MEW
ICaMGMFer B
My Documents |y ooy B tEsn7 1001
IC3Program Files 2] TEsoz1001
D IE=ipvsw ) rEs0r 10018
0 IE=)pvswarch ) rESor1001b J
Links IEates B rEs071001b
IEWINDOWS Teskey.pvk 1
_) [Eauroesec
=%
glupdate on
No-0E30-c
D File name [resorusza / = Open
Cobol Flesoftype: [l Filest” ) ~ ~| Cancel

I~ Open s read-anly

Step #8: Press [F1] to do the import.

GLAJEIM: Journal Entry Import Program

Journal Entry File |\\tsclient‘\C\TESD?UEEB.CSV Browse

Enter Journal Entry Import Pathy/File Nare and Press Enter [F1) to Import/Post Entries

Step #9: Click on [Yes] to ignore this error

Invalid Import File Extension

The file specified does not have an Excel Extension of ', xls'l
Is The File Mame Correct?




