MSA-Remote Fines

Concept:

MySchoolAccounting-Remote Fines allows teachers to enter their own book fines, and other classroom
fees and fines into a common database where they can be verified and edited before importing into the
Accounts Receivable portion of MySchoolAccounting.

TES-Remote Fines
(Data Flow)

Finance Secretary Loads

Students and Accounts >
% Finance Secretary
downloads Fines into TES

Finance SERVER
Secretary Create a Shared folder Accessible
by all TEACHERS and the
FINAMCE SECRETARY

Teachers
Enter Fines

@ @ %

Teacher's
Workstations

Setup Step #1: Network Technician

» Create a folder on a server that is accessible to ALL TEACHERS and the FINANCE Secretary.

» Grant READ, WRITE, FILE-SCAN, CREATE and EXECUTE rights to ALL teachers and the finance
secretary.

» Add a mapping (net use) to this folder to all teachers startup script. (We can use a UNC path )

> Provide both the drive mapping and the FULL UNC path to the finance secretary.
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MSA-Remote Fines

Setup Step #2: Finance Secretary Selects Accounts

File =» Chart of Accounts =» Quick Edit BGL File

Q Enter/Edit Chart of Accounts EIE
Searching For: Asset  Lishilty  Equity  Income  Expenditure
Cash Budoet -
Fund Description Activity Teacher Beg Balance Beg Budget Category
Type[ Account Number Activity No Tch Mo Balance Bt Balance Bal T: Allow Remaote Fines
10 FEES WO-TECH 0.oof0
4 | 44-444-4444-1700 1140 15.00 -15.00C ]
10 FEES METAL SHOF 0.oof0
4 144-444-4444-1700 1142 [ ]
10 FEES PROGRAM SALES 0.00|0
4 | 44-444-4444-1700 1150 1.274.00 -1.274.00| C ]
10 FEES DIST MUSIC FEST 0.00|0
4 | 44-444-4444-1700 1152 © E
10 FEES ART 0.00|0
4 |44-444-4444-1700 1154 20.00 -20.00)| C
10 AG1FEES AG 0000
4 |44-444-4444-1700 1158 1.125.00 -1,126.00
10 FEES TUITION 0
4 |44-444-4444-1700 1215 -3.936.265|C L]
Select those accounts that will be used in
a2 = [ )] remote fines. 1
N USE INCOME ACCOUNTS ONLY.
1=}
e [

Setup Step #3: Finance Secretary Creates Remote Student File
Remote =» Remote Fines =» Set-Up =» Create RR Student File

fa ™y

This routine reads the student master file and creates the files used by
Remote Fines.

"Update Master RrMst® updates the remote file in your data folder. You
can then later copy to files to the remote fines folder.

"Update Remote Fine RrMst” to directly update the student file in the remote
fines folder. This can be used while teachers are entering fines.

Lpdate Type
@ Update Master Rrist
" Update Remote Fine Rridst

It:\apps\te s\rﬁne|

Updating Remate Student File

0% Cormpleted

Start |

2 Cancel
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Setup Step #4: Finance Secretary Creates Remote Account

Remote =» Remote Fines =» Set-Up =» Create RfBgl File

Usually check Create new
Processing Records RfBgI

This option has little

Process Option effect on Remote Fines.
@ Create New RfBgl

" Update Only \
[v it To Remote Fines Accounts: Ge sure and Check "lelt\

to Remote Fines
Accounts”. The system
will then show the

0% Completed

. S teachers only those

accounts you selected in

step #2. /

Setup Step #5: Finance Secretary Copies files to Shared Network Folder.

Remote =» Remote Fines =» Set-Up =» Install to Remote Fines Directory Enter the path you were
given by your Network
Technician (Steo #1)

Z1 Copy Files to Shared Remote Files Folder

\

Information: [This routine copies the files necessany for Remote Fines §
the secretary system to the shared folder on the file

CAUTION!!

This button will DELETE
et s Feift - [FATEE FonFlae ) SelociFoid programs and data from
<\ the folder. Use ONLY to

Clear Old Data From Remote Fines Directory ‘ Start' a NEW Year or

Session.
/ Copy Files to Remote Files Folder ‘
Make sure you have
X Exit % Help downloaded all fines

This button will copy

the current students,
accounts and

programs for teachers
to use to enter fines./

before you click on this
button!

This button deletes all
fines that have been
entered by the teachers
from the shared folder.
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Setup Step #6: Finance Secretary checks files that were copied.

Click on My computer and look at the folder entered in Setup Step #5

address ) F:\TES\RemFines

&avric.exe

File and Folder Tasks & @ RfBgl tps

=9 Make a new folder EE"?“-EPS

@ Publish this folder to the roys.Ips
Web

The folder should contain AT LEAST these 4 files:

> Awrfc.exe The program the teachers will use to enter fines
> RfBgl.tps The account file

> RrMst.tps The student File

> RrSys.tps The system setup file

There may be several other files. This is fine they are created as fines are processed.

Setup Step #7: Finance Secretary enters the path to Remote Fines:

Shared Remote Fines
directory.

[Master File Definitions / Purchase Cards "Distrid Connections "NSF Options lmt Card Processar I

[General "Account Definitions ”Document Options "SchouI_LDgD I[Repw Edit/Entry Options | Data Connections

File =» Manager =» System Definition =» Remote Processing Options Fnter the path to the

Remote Fines Path: ATESVRFIMNE

Utah SIS database Connection ‘ MySchoolFees Database Connection ‘

Setup Step #8: Network Technician Instructions or Icon for Teachers:
These instructions assume the mapped path for the teacher is T:

Option A: Create an icon on each teacher’s computer to T:\awrfc.exe. This can be done with
ZenWorks (Netware) or other tools if you are using Windows or Linux Servers.

Option B: Teachers can start the program at their computer by:
Start =» Run =» T:\awrfc.exe =» OK
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Teacher Instructions
MSA-Remote Fines will allow you to enter your end of year, end of semester fines your own computer.
TES has worked with your Technical Staff and your Finance Secretary to configure this system for you.

The system has been installed on network drive . You will use this information to connect in
step #1.

Teacher Step #1: Start the program
This example assumes that you

Click on Start = Run =» [Network Drive]:\awrfc were assigned network drive X

r

= Type the name of a program, folder, doc
-‘B Internet resource, and Windows

ﬁter you enter your
™ command, click on [OK]

-
[ (84 /-rr Cancel I [W]

Open: | X\awrfc
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@ TES-Remote Fines Period:1  Version 02.63.9056.10.01.18

File Edit Enter-Fines Reports Window Help

Click “Enter-Fees” to start the
program
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Z4 Enter Fine Lists

ﬁnter your last name

in all CAPS.
Teacher: [TATTON TTeE T IO, Frint Fepart | N
Amount] Student Camment Class ACTIWITY Account =8 "
Period
To Enter a fine:
Click on the [Insert] button at the bottom of the page
Enter the Amount and press
L o I the TAB key
4 Enter Fine Lists
Teacher. |TATTOM Class Period: Frint Report |
Armount] Student Cormment Class ACTIMWITY Account Pl
Period
000 (mim
& mwill see a popup list of students. \
Teacher |TATTOMN Class Period:
Begin typing the LAST name of the
| — student and the list scroll to that
Amount| Student Name Grade | d Student.
ACEMA AMAR 0 A
5.00 ADAMS, GARRETT BEMJAMIN 0 |4
ADAMS, GARRETT BEMJAMIN 3 ol

AGUIRRE, CRISTOFER JOSE
AGUIRRE. DIEGO

AGUIRRE, DIEGD ALESSANDRO
AGUIRRE, STEPHAMIE

AHMED, RIAZ

~

» Click on Select

Select the student by doing one:
» Double click on the student

AIZENMAN, AARON T » Press the enter key /
.. \
Enter a specific comment —
Include BOOK NUMBER and press
[TABI eriod: Print Fiepart
Armount| Student Carn Class ACTIMITY Account =8 %
Feriod
5.00 | PRATER, SAMUEL O BIOLOGY BOOK #234  —~ (mlim
Fict
Enter the class period and Beriod S
press TAB
Armount] Student Caornrment Class ACTIVITY Account Pl
Period
| 500 | PRATER, SAMUEL O BIOLOGY BOOK #234 3 (miim|
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it
m will see a popup list of accourh

Teacher |TATTOM Class Period:
. Begin typing the Activity of the
i Select Account .
| account and the list scroll to that
A
m account

MNarme | Formstte )

CHEM BROMLEY Chemisiny Lah Ramle Select the account by doing one:
CHEM GINES Fines GINES ;

CHOIR Fings CHOIR > Dguble click on the account
CHOIR Resale Incorme CHOIR » Click on Select
CLUE Fecla Club HOLT > p th ter k
CLUB French Club MAGLEBY ressthe enter key /

Fic)
When you are

Teacher |TATTOMN Class Period: 3 Print Report finished CliCk on
| [PRINT REPORT]

Amount| Student Comment Class ACTMITY Account FlY

Feriod
5.00 ] WILLCOXOM, SARAH CHEMISTRY BOOK #234 3 CHEM BROMLEY Chemistry Lab Fee Income BROO (O
0,00 3 CHEM BROMLEY Chemistry Lab Fee Incame BRO O |0
7

The entry form moves on the next line KEEPING the period and the ACCOUNT.
If the next line uses the same account just press [ENTER] after the comment and it
will skip the period and account.

P will be checked when the finance secretary has posted this
fine. Afteritis posted you CANNOT delete this item.

V If an item has been posted you can mark it as
VOID telling the finance secretary that this line
should be deleted.

You can START and STOP the session
as often as you wish. Your data will
be saved between sessions
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Secretary Processing

[ﬁ‘TES-Remote Fines 06-07 Period: 8 Version 02.63.07.02.01

View and Edit and
individual Teacher’s Fine

List

B=] X

File Edit Set-Up Library-Fines Reports Edit-Remote-Fines Post—Fin%/mwl-leb

Edit Remote Fines

Teacher Fine Screen
Edit Remote Fines

View and Edit ALL
Teacher’s Fine List

24 Browse the RFine File .X
FFine: |f:\,TES\P\emFines\RFine.tps
Teacher[+] | Class | Mame Comment ACTIHITY Account Amount] P | % |YFP
TATTON |3 DA S TEFANIE CHEMIST By BOOK # CHEM BROMLEY Chemistry Lab Fee in T
TATTOMN 3 SMART, KRISTIMNA, LAB FEE NOT FAID | CHEM BROMLEY Chemistry Lab Fee In 6.00 /0 (0 0O
TATTOMN 3 SMITH, ADRIAMN LABR BREAKAGE CHEM BROMLE"Y Chemistry Lab Fea ln 10003 (O |3
TATTON 3 WILLCO®OMN, SARAH CHEMISTRY BOOK # CHEM BROMLEY Chemistry Lab Fee In 500300
WLLIAMS |1 AALDERS, MARCI EMGLISH BOOK 234 | LIBRARY Fines NAYLOR 10003 (O |O
WILLIAMS |1 LIDDELL, JOMNATHOM LIERARY FINE LIBRARY Fines NAYLOR s0.00(3 (O |O
WLLIAMS |1 UDEM, AMIDY TESTING SUPPLIES | LIBRARY Fines NAYLOR 4000 (OO (O
N 7
/Default sort \ To make corrections you 7 z
order is by can either VP will be check
teacher. Click » Click [Change] when the Void is
on header to » Double click on Line Posted
sort by Name
etc
Insert Change | Delete |
Eﬂ Close ? Help
Remote Fines Report
£} TES-Remote Fines 06-07 Period: 8 Version 02.63.07.02.01 Q@
Fle Edt Set-Up Lbrary-Fines Reports Edit-Remote-Fines Post-Fnes Window Help

Page |9

Remote Fines Report



MSA-Remote Fines

Run: 2/06/07 4:27PM

Remote Fine List 3

w

B &

8 ¢ 3

Student Name Comment Account Fine Amount & >

Class Period: 3 TATTON

ADAIR, STEFANIE CHEMISTRY BOCK # 224 CHEM BROMLEY Chemistry Lab Fee Incor 1000 [ [ [

SMART, KRISTINA LAB FEE NOT PAID CHEM BROMLEY Chemistry Lab Fee Incor eoo [ [] []

SMITH, ADRIAN LAB BREAKAGE CHEM BROMLEY Chemistry Lab Fee Incor 1000 [ [ O

WILLCOXON, SARAH CHEMISTRY BOOK #234 CHEM BROMLEY Chemistry Lab Fee Incor 500 [] [ [
Class Period: 1 WILLIAMS

AALDERS, MARCI ENGLISH BOOK 234 LIBRARY Fines NAYLOR 1000 [ [ [

LIDDELL, JONATHON LIBRARY FINE LIBRARY Fines NAYLOR 5000 [] [ [J

UDEN, AMIDY TESTING SUPPLIES LIBRARY Fines NAYLOR 400 [ [ [

Post Remote Fines

4k TES-Remote Fines 06-07 Period: 8

Version 02.63.07.02.01

=JOkS

Fle Edit Set-Up Lbrary-Fines Reports Edit-Remote-Fines = Post-Fines Window Help

-

Z1 Post Remote Fines

Post RemoteFines to TES

Start Teacher; |

Test

Test Results

Already Posted:
Fines To Fost:
Yoids To Post:

End Teacher:

0.00
0.00

Enter Starting and Ending
Teacher (End teacher ZZ for all)
Then click [TEST]

0.00

o Cancel
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A
Start Teacher: | End Teacher: |zz
Test Results
Test Already Posted: 000
Fines To Post: 95.00
Yoids To Post; 0.00
v Post UDEM, AMIDY o Cancel

Click on [Post] to post the
items to Accounts Receivable

Z1 Browse the RFine File
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The items now show posted

FiFine: |f:\TES\RemFines\RFine.tps
Teacher Class | Mame Comment ACTIITY Account Amount] P | ¥ |VP
TATTOM ADAIR, STEFANIE CHEMISTRY BOOK # CHEM BROMLEY Chemistry Lab Fee In 10.00 (|
TATTOM 3 SMART, KRISTIMA, LA&B FEE MOT PAID | CHEM BROMLEY Chemistry Lab Fee In .00 g
TATTOR 3 SMITH, ADRIAN LAB BREAKAGE CHEM BROMLEY Chemistry Lab Fee In 10.00 OO
TATTORN 3 WILLCOXOMN, SARAH CHEMISTRY BOOK. # CHEM BROMLEY Chemistry Lab Fee In 5.00 OO
WILLIAMS |1 AALDERS, MARC] EMGLISHBOOK 234 |LIERARY Fines MAYLOR 10.00 O g
WALLIARS |1 LIDDELL, JONATHOMN LIBRARY FINE LIBRARY Finas MaAYLOR 50.00 OO
WLLIAMS |1 UDEM, AMIDY TESTING SUPFLIES | LIERARY Fines MAYLOR 4.00 (mim




The Students and the fines are shown.
The secretary can edit, delete and fix this

MSA-Remote Fines

Il File Edit Format View Help

Library Fines

MSA-Remote Fines has the ability to import library fines from most library systems and post them
directly the Student Accounts Receivable.

Export File Layout
Comma Delimited
STUDENT ID. Amount. Comment

120075,3.45,Grapes of wrath
120127 ,1.00,Basic Fine
131610,5.20,PlowBoy

NOTE: Comment is only 30 characters.

Z4 Library Fines
Library File Name: [d-\libfin_bct \ Fead File
Caode MNarme ——LGR [ | W] Amount Fiounded
——

Enter the name of the file and then click
on [READ FILE]

% Insert

W = Waiver Student

p

4 Library Fines

The comment to be posted
in the AR file.

Library File Name: [ef:\libfinbd

Code MName GR | || W Amount Founded

913460 ADAMS, A 12 |00 1.40 2.00

104239 ADAMS, DAMIEL 12 |00 0.65 1.00

104465 ADAMSON, AUDREY 12 |00 3.40 4.00

105755 AMDERSON, CHEALSEA 12 |00 12.00 12.00 Use the dropdown ||st to
105803 ANDERSOMN, CODY 11 |00 325 4.00

account to receive the

/— . .
g specify the income
—

_—

— /\cha rges. -
™

list.
/ﬁound fine to nearest

Posting Parameters _/\dO”ar. U

Camment:  [Librany Fine

PostTo:  [LIBRARY Fines NAYLOR / <] /errint reoort

; PrirtReport /
[v FPostToClosed Accounts /
FostFines LPOSt fines to AR ’

Click to post to 4 Close 7 Help

withdrawn students.

_
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Library Fines

Run:  2/06/07

4:52PM

ID-Code Name Grade Fine Rounded

919460 ADAMS, AMY 12 1.40 2.00 ] Inactive [] Approved

104239 ADAMS, DANIEL 12 0.65 1.00 ] Inactive ] Approved

104465 ADAMSON, AUDREY 12 3.40 4.00 ] Inactive [] Approved

105755 ANDERSON, CHEALSEA 12 12.00 12.00 ] Inactive [] Approved

105803 ANDERSON, CODY " 3.25 4.00 ] Inactive ] Approved
Totals 20.70 23.00

Page |13



